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PUBLIC HEARING REQUIREMENTS

1. Fees: a) Check in the amount of $ payable to the Town of New Milford
b) Check made payable to the Town Clerk for a $43.00 filing fee

2. A letter of request stating to the New Milford Zoning Commission the reason(s) for the public hearing
request and providing details with regard to the proposal.

3. Copy of the Tax Assessor’s map highlighting the parcel to be discussed.

4. Copy of the names of all OWNERS OF RECORD abutting the parcel and that which is directly across
the street or road with mailing addresses. In the case of zone changes, all names and addresses of those
persons living within a five hundred foot radius of the property is required.

5. Five (5) copies of a class A-2 survey of the property showing as-is conditions.

6. Nine (9) copies of the proposed site plan at a scale no smaller that 1” = 40’ in compliance with Chapter
175 of the Zoning regulations.

7. Nine (9) copies of any interior layouts required showing “as is” conditions and proposed changes
including any necessary schedules to show relationships, sizes and individual and total square footage.
Floor plans of apartments drawn to scale 4" per foot showing the dimensions and square footage of all
habitable areas and the total square footage for each apartment.

8. Traffic Study prepared by a Traffic Engineer Licensed to do business in the State of Connecticut.

9. Notification of the application to the local water company, in writing, if parcel is within boundaries of the
watershed via certified mail, return receipt requested and mailed within seven (7) days of the date of the
hearing in accordance with State Statute Sec. 8-3i.

10. An application involving a public hearing would require the same petitioner, at his expense to send
notice of the same, via certified mail, return receipt requested, to all owners of record of any abutting
properties and also those properties that lie opposite the parcel across any street or thoroughfare, at least
fifteen (15) days prior to the date of the public hearing. On the day of the public hearing, a copy of the
notice sent, along with the return receipts, shall be presented to the Commission to show compliance. An
honest effort to reach the owner of record at the last known address would be accepted with postal
regulations governing.

11. The property shall be placarded with a sign of three (3) feet by four (4) feet minimum, setback no
more than ten (10) feet from the front line or on the front face of any building or structure that is closer to
the front lot line. Said sign shall be visible to the public and composed of letters with a minimum height of
four (4) inches. The message shall read: “a public hearing dealing with these premises is to be held in
the New Milford Town Hall at (time) on (day), (month, day, year), dealing with an application for . .

etc.” Said sign shall be in place at least fifteen (15) days prior to the public hearing and removed when
the hearing is closed. The wording of the required sign may be changed at the discretion of the Zoning
Enforcement Officer to suit the circumstances involved.

Note: If you wish an item to be waived, a letter of request must be attached to your application.

Visit Us At: http://ahhowland.com To Learn How We Can Help You With Your Next Project!
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